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1. O01mme noJ10KeHN s
1.1. Konmekc stuku u ciyxeOHoro mnoseneHus paboTHHKOB MOY «MSKCHHCKHI IIEHTP
obpazoBanus» (mamee — Komekc) mpencraBiser co0oil  CcBOA  OOMMX  TIPHHIIUIIOB
npo¢eCCHOHATIBLHON 3TUKU M OCHOBHBIX IPABMJI CIyXKEOHOrO HMOBENCHMS, KOTOPHIMH JIOJKHBI
pykxoBoacTBOBaThcsi Bce pabOTHUKM MOY «MsKcUHCKUN LEHTp o0pa3oBaHus» (Janee —
pabOTHUKU YupexaAeHus, Y UpexIeHUEe) HE3aBUCUMO OT 3aMeIaeMbIX MU JI0JIKHOCTEH.
1.2. Kopnexc paspaboran B coorBercTBUM ¢ Koncrutynueinn Poccuiickoit denepanuu, TpyaoBsim
kojiekcoM Poccuiickoit @enepanun, PeaepanbHbiM 3akoHOM OT 25.12.2008 No 273-d3 «O
IIPOTUBOJICUCTBUM KOPPYIILIUM» W WHBIMA HOPMAaTMBHBIMHU IIPABOBBIMM aKTamMu Poccuiickoin
®denepanuy, a TakkKe OCHOBAaH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX NPUHIMIIAX M HOpMax
poccuiickoro o0IIecTBa 1 rocy1apcTBa.
1.3. Lensto Kogekca siBisieTcst yCTaHOBJIEHHE 3THYECKUX HOPM U MPaBHJI CIyKeOHOr0 MOBEACHUS
pabOTHUKOB YupexaeHus JUisl JIOCTOMHOTO BBINOJIHEHHUS HMHU CBOEH MpodeccHoHaIbHOM
NeSITeIbHOCTH, a TaKKe COJICHCTBHE YKPEIJICHHIO aBTOpUTETa PaOOTHUKOB YUPEKICHUS U
oOecrieyeHre eAMHBIX HOPM UX IOBEJICHUS.
1.4. Koznekc npu3BaH NOBBICUTH 3((PEKTUBHOCTD BBIOJHEHHS pAOOTHUKAMH Y UPEXIEHUS CBOUX
TPYIOBBIX 00s3aHHOCTEH. 3HaHUE U coO0IeHNe UMH TojlokeHui Konekca sBisercs ogHUM U3
KPUTEPHEB OLICHKH KayecTBa UX MPOPEeCCHOHATBHOM EATENIbHOCTH U TPYAOBON AUCHUIUINHBL.
1.5. Kaxapiii paboTHUK YupexaeHUsl JOKEH O3HAKOMUThCA ¢ mojoxeHusMu Konekca, u
IPUHUMATh BCE HEOOXOIUMBIE MEPBI 1151 ero cobmoaeHns. Kaxaplil rpakJaHUH BIpaBe 0>KUIaTh
OT paOOTHHUKA YUpEKICHUs MMOBEACHHS B OTHOUIEHUSIX C HUM B COOTBETCTBUU C IMOJIOXKEHUSAMU
Konekca.

2. O0mue NpUHIMIIBI ¥ PABHIIA CJIYKEOHOT0 MOBEICHHU S

2.1. JlestenbHOCTh YUpeKIeHHUsS, a TaKkK€ €ro padOTHHKOB OCHOBBIBAE€TCS Ha CIEIYIOIIMX
IIPUHLINIAX:

— 3aKOHHOCTB;

— po¢eCCUOHATHN3M;

— T0OPOCOBECTHOCTB;

— KOH(HJICHIIMATBHOCTbD;

— CIIPAaBEIIMBOCTb;

— nH(pOpMaLIMOHHAsI OTKPBITOCTD;

— OTBETCTBEHHOCT;

- 00BEKTUBHOCTD MPH MPUHATHH PELLICHUH.

2.2. PaboTHuKH YupexaeHUs, CO3HaBas OTBETCTBEHHOCTh IEpe/l rOCyJapCTBOM, OOIIECTBOM U
rpaxkJlaHaMu, OOsI3aHbI:



a) UCIIOJHATH JTOJDKHOCTHBIE 00S3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM MPO(ECCHOHATBHOM
YpOBHE;

0) coburonath TpeboBaHUs 3aKOHOAATENbCTBA Poccuiickoit denepanuu, Bomoroackoit o6nactu u
JIOKaJIbHBIX JJOKYMEHTOB Y UpEKICHHUS,

B) OCYUIECTBIIATh CBOIO JEATEIBHOCTh B Ipeiesiax CBOMX IIOJIHOMOYUH U TOJHOMOYHUHN
Yupexnenus;

) NPU UCHOJHEHUH JIOJDKHOCTHBIX 00S3aHHOCTEH ObITh HE3aBUCUMBIM OT BIUSHHUS OTIEJIBbHBIX
rpaxaH, mpoheCCUOHATBHBIX WM COLUANBHBIX TPYII, OpraHU3alui;

1) CcoO0/IaTh COLMAJIbHYIO CIPaBEIJIMBOCT M PAaBHONPABHO pACHpPENEATh COLMAIBHBIC
pecypceHI € LEIbI0 PACHIMPEHUS BBIOOPA U BOZMOKHOCTEH ISl BCeX KOHTPAreHTOB, B TOM YHCIIE,
JUISL HEUMYIIUX, COLUUANbHO-YSI3BUMBIX M APYTUX JIHI[, OKA3aBIIUXCA B TPYIHOM KU3HEHHOU
CUTYaIHH;

€) MPOSBIIATH TEPIHUMOCTh U yBaKEHHE K OOBbIYasM M TpaaulusM HapoaoB Poccuu u npyrux
rOCYJIapCTB, YUYUTHIBATh KYJIbTYpHBIC U HHBIE OCOOCHHOCTH Pa3IMYHBIX STHUYECKUX, COITHATIBHBIX
rpynn U KoHdeccHuii, crnocoOCTBOBATh MEXKHAIMOHAIBHOMY U MEXKOH(ECCHOHAIBHOMY
COIJIACHIO;

’K) HCKJIIOYATh JIEHCTBUS, CBS3aHHBIE C BIMSHHEM KaKUX-IHOO JIMYHBIX, HMYIIECTBEHHBIX
(uHaHCOBBIX) W WHBIX MHTEPECOB, TMPEMATCTBYIOMUX JOOPOCOBECTHOMY HCIOJIHEHUIO
JOJIKHOCTHBIX 00S3aHHOCTEH;

3) coOII0IaTh HEHTPAIEHOCTD, HCKITIOYAIOITYI0 BO3MOKHOCTh BIMSHUS Ha TPOPECCHOHATIBHYIO
JESTENIbHOCTD PEHICHUH MOMTUTHYECKUX MapTUi, HHBIX OOIECTBEHHBIX 00BEIUHEHUH;

1) coOII01aTh HOPMBI CITYKeOHOH U PO(EeCCHOHANTBHOM ITHKH, MIPaBHJIa JIEIOBOTO IMOBEICHUS U
OOIIIEHH;

K) MPOSBIATh KOPPEKTHOCTh M BHUMATEIBHOCTh K TPaXKAaHAM U JIOJHDKHOCTHBIM JIMIIAM IIPH
JOJI’KHOCTHOM B3aUMO/ICHCTBUU C HUMU;

J) HE JOIMyCKaTh KOPPYHIIMOHHOTO TOBEACHUS, B TOM YHCIIE BO3AEPKUBATHCS OT IOBEACHUS,
KOTOPO€ MO>KET BOCIIPHHUMATHCS OKPYXKAIOMIMMH KaK 00€IaHNe UK MPEATI0KEHUE TaYH B3SITKU
1100 KaK coriacue MpUHATH B3SATKY, HII Kak Ipockda (HaMeK) o 1ade B3SATKH, a TAK)Ke IPHHUMATh
Mepbl MO0 NPEAOTBPALICHUIO M YPEryJNpOBaHUIO KOH(MIMKTa MHTEPECOB, MPOTHBOECHCTBOBATH
JTFOOBIM MIPOSIBICHUSAM KOPPYIIIMH U TIPOYUM 3JI0YIOTPEOICHUSM B Y UpeKICHHH;

M) YBEIOMJISTh PYKOBOJIUTENS YUpPEKICHHs, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy MO
npoMIaKTUKE KOPPYNIMOHHBIX MPAaBOHAPYIICHUH B YUPEKICHWH, OPTaHbl MPOKYpaTyphl H
uHbIe (esepanbHble TOCYJapCTBEHHbBIE OpraHbl 000 BCEX caydasx oOpalleHusi K HUM KaKux-110o
JIVII B TENISIX CKJIOHEHUS K COBEPIICHUIO KOPPYIIIMOHHBIX ITPaBOHAPYIIICHHIH;

H) HE3aMEeMJIUTEIbHO YBEIOMJISATh PYKOBOAUTENS YUPEXKICHHUS, JOJDKHOCTHOE JIMILIO,
OTBETCTBEHHOE 32 paboTy MO MpOoPHIAKTHKE KOPPYIIIHOHHBIX ITPABOHAPYIIECHHUA B Y UpEKICHUH
O CTaBIIMX UM HM3BECTHBIMU (pakTaXx KOHQIMKTAa UHTEPECOB U KOPPYMIIMOHHBIX MPOSBICHUI B
VYupexnenuu, oOcTosATenbcTBaX M JeHcTBUSAX (0e3aelcTBUM) paOOTHUKOB YUpEeKICHUS U
TPETbUX IUI[, TOCIYXUBIIUX WM CIHOCOOHBIX TMOCIYXHTh MPUYUHAMH BO3HUKHOBEHUS B
YupexxqeHnn KOH(JIMKTa WHTEPECOB W/MIM KOPPYIIIMOHHBIX TPOSIBICHUH, a Takke o
NPUYMHEHUH (BO3MOXXHOM NMPUYMHEHHH) Bpeaa Y UpekICHHIO;

0) He pasriamarh W HE WCIOJB30BaTh HEHAUICKAINMM O00pa3oM CBEICHHS, OTHECEHHBIC
3aKoHO/IaTeNbCTBOM Poccuiickoit denepannu K CBEACHUSAM KOH(QUACHIIMAIBLHOTO XapakTepa, U
CITy’)KeOHYI0 MH(OpMAIMIO W MHBIE CBEJCHUS, CTaBIINE W3BECTHBIMH B CBSI3U C HCIIOJHEHHEM
TPYIOBBIX 005I3aHHOCTEH;

1) HE JIONYCKaTh OKa3aHWs BO3/ICHCTBHS Ha CBOUX KOJUIET B LENSAX MPUHSITHS MMPOTUBO3AKOHHOTO
U (W11) HEOOOCHOBAHHOT'O PEIICHUS;

P) BO3IEPXKUBATHCS OT TIOBEACHHUS, KOTOPOE MOTJIO OBl BHI3BaTh COMHEHHE B JOOPOCOBECTHOM
UCITIOJIHEHUH TPYAOBBIX 00s3aHHOCTEH, a Takke M30erarb KOHPIUKTHBIX CUTYAIMH, CIIOCOOHBIX
HAHECTH yIiepO perryTaluy Wik aBTOPUTETY PaOOTHUKOB YUPEKACHUS H/WIH Y UPEKICHHIO;

C) HE JOMyCKaTh MpOsBICHUN (popMannu3ma, BHICOKOMEpHS, HEYBAaXUTEIBHOTO OTHOIIEHUS K
3aKOHHBIM ITPOCK0aM M TPEOOBAHMSIM TPAKIAH B CBSI3U C HCITOJTHEHUEM TPYIOBBIX 00s13aHHOCTEIH;



T) BO3JEPKHUBATHCA OT IyOJUYHBIX BBICKA3bIBAHUH, CYXJIEHMH M OLEHOK B OTHOILEHHUU
VYupexeHus, eciii 3T0 He BXOJIUT B 003aHHOCTH paOOTHHKA,

y) cobmoaaTh KOH(QUIEHINAIBHOCTh HH(GOPMALIMA O KOHTPAreHTe, Kacarollehcsl yCIOBHH ero
KHU3HEIEATEIILHOCTH, TMYHBIX Ka4eCTB U MPo0IeM, MPUHIUMATh MEPHI JJIsl ee 00ecrieueHs;

¢) He HCHoNb30BaTh JOJKHOCTHOE IIOJIOKEHUE JUIs OKa3aHUs BIIMSHUS HA JIEATEIbHOCTh
roCy/apCTBEHHBIX OPTaHOB U OPIaHOB MECTHOT'O CaMOYIIPaBJICHUs, OpraHU3alui, JOJKHOCTHBIX
JML, TOCYJApCTBEHHBIX M MYHHMLMIAIBHBIX CIIy)KalllUX HOpPU PEIIEHUH BOIPOCOB JIMYHOTO
XapakTepa;

X) YBQXKHUTEJIBHO OTHOCUTBCS K JI€ATEIbHOCTH IIPEACTaBUTENEH CpeacTB MaccoBO MH(opMaIuu
no uHpopMupoBaHUIO o0IIecTBA 0 paboTe YUpeKISHHs, a TaKKe OKa3bIBaTh COJICHCTBUE B
HOJIyYEHHUHU JOCTOBEPHOM MH(POPMALIMU B YCTAHOBJIEHHOM HOPSJIKE;

1) TIOCTOSITHHO CTPEMHUTHCS K OOECIEUeHUIO0 KaKk MOXHO Ooiyiee 3(P(EeKTHBHOTO U SKOHOMHOTO
pacropsikeHus: (GMHAHCOBBIMHU CPEICTBAMH, HHBIM UMYIIECTBOM, MaTEpHAIbHO-TEXHUUECKUMU U
JPYTMMH pecypcamu Y UpexaeHuUs;

Y) HE UCIOJIb30BATh UMYILECTBO YUPEKACHUS B LIEJSIX, HE CBSI3aHHBIX C UCIIOJIHEHUEM TPYIOBBIX
00s3aHHOCTEH, a TaKXKe HE MepeAaBaTh €ro B TaKWX LENIX WHBIM Jnnam.2.3. PykoBoauTelnb
YupexxaeHus: 1 pyKOBOAUTENN CTPYKTYPHBIX MOApa3AeIeHUN YUpeKAeHUs JOJKHBI ObITh IS
paboTHUKOB YupexkaeHus o00pasioM mpodeccHoHann3Ma, Oe3yNmpeuyHOr penyTanud, CBOUM
JIMYHBIM MIOBEJCHUEM I10/1aBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIMBOCTH.

2.4. PykoBoautens YUpexIeHUS U PyKOBOJIUTENN CTPYKTYPHBIX NOJIpa3AeieHull Y UpeKIeHUs:
a) MPUHMMAIOT MEpbl MO MPEJOTBPALICHUIO U YPEryJIUpPOBAaHUIO KOH(IMKTa HHTEPECOB, IO
IpeIyNpPexACHUI0O KOPPYIILUH, BKIIOYas MEpbl 10 MPEIOTBPALIEHUI0 KOPPYIIIMOHHO-OIIACHOTI'O
HOBEJICHUS;

0) COIEHCTBYIOT YCTAHOBJIEHHMIO U TNOJAECPKAHUIO B KOJUIEKTHBE 3J0pPOBOTO MOPAJIBHO-
HICUXOJIOTHYECKOT0 KIIMMaTa;

B) NpH omnpezeneHnH o0beMa W XapakTepa MOopydaeMod ApPYrHuM paOOTHHKaM YUpEeKICHHS
paboThl PyKOBOACTBYIOTCS NPUHLMIIAMH CIIPaBEeUIMBOCTH, yUeTa JIMYHBIX U JIEJIOBBIX KauecTB,
KBaJIM(UKALIUY U OTIbITA TOAYNHEHHBIX;

I') HE JIOMYCKAIOT MO OTHOIIEHHUIO K OJYUHEHHBIM paOOTHHUKAM HEOOOCHOBAHHBIX MPETEH3UI, a
Takke PakToB rpy0OCTH U OECTAKTHOCTH;

J1) TPOSIBIAIOT 3a00Ty O MOAYMHEHHBIX, BHUKAIOT B HUX MPOOJIEMbI U HYXIbl, COJACHCTBYIOT
IOPUHIATUIO 3aKOHHBIX M OOOCHOBAHHBIX PEIIEHUH, CIIOCOOCTBYIOT NPOPECCHOHAIBHOMY U
JOJDKHOCTHOMY pOCTY PaOOTHUKOB;

€) OpPraHu3yIOT OKa3aHUE MOAJIEP>KKH U MTOMOLIN MOJIOABIM CHELHAIUCTaM (C ONBITOM paboThI A0
3 net) B mpuoOpeTeHnH Npo(hecCHOHAIBHBIX HABBIKOB.

2.5. PyxoBoauTenp YUpexaeHUs U PyKOBOJIUTENIN CTPYKTYPHBIX MOJpa3AeiIeHU YupexaeHus
HECYT OTBETCTBEHHOCTb B COOTBETCTBHU C 3aKOHOAATENLCTBOM Poccuiickon ®enepanuu 3a
JeicTBUS WM Oe3AeiicTBUE MOJYMHEHHBIX COTPYAHMKOB, HApYIIAIOIUX MPUHLMIIBI ATHUKU U
IpaBUja CIIy>)KEOHOTO TOBENIEHUs, €CIM OHU HEe IMPHUHAJIM Mep, YTOOBbl HE JOMYCTUTh TaKUX
NEeNCTBUI nin 0e31eliCTBHS.

3. JTH4YecKHe HOPMBI CJIY:KeOHOI0 MOBeIeHUsSI PA0OTHUKOB

3.1. B 10mXKHOCTHOM MOBEZCHUN pAaOOTHUKY Y UpexXIeHHSI HEOOX0IMMO PYKOBOJCTBOBATHCS TEM,
yT0o B cooTBeTcTBUU ¢ KoHcTuTyueit Poccuiickoit denepannu, 4enoBek, ero mpaBa U cBOOOIbI
ABIIIOTCS BBICIIEN LIEHHOCTBIO, M KAKIBIA IPaKJaHUH MMEET MPaBO Ha HENPHUKOCHOBEHHOCTH
YaCTHOW JKHM3HU, JUYHYIO W CEMEHHYIO TaliHy, 3alllUTy 4YeCTH, JOCTOMHCTBA, CBOETO JOOPOTO
UMEHHU.

3.2. B 10/KHOCTHOM MOBEJCHUH PAaOOTHUK Y UpeK/IeHUs BO3JIEPKUBAETCS OT:

— J1000r0 BUAA BBICKA3BIBAHUM W JIEHCTBUH JAMCKPHUMMHAIMOHHOTO XapakTepa I0 MpH3HaKaMm
0J1a, BO3pacTa, pachl, HAIIMOHAIBHOCTH, S3bIKA, TPAXKIAHCTBA, COLUAIBHOIO, UMYLIECTBEHHOTI'O
WM CEMENHOTO MOJIOKEHHMS], TOJIMTUYECKUX WM PEITUTMO3HBIX IPEAIIOUTEHMI;



— Tpy0OOCTH, TIPOSIBJICHUI MPEHEOPEIKUTETLHOTO TOHA, 3aHOCYMBOCTH, TPEAB3SITHIX 3aMEUaHHM,
MPEIbSBICHIS HETIPAaBOMEPHBIX, HE3aCTy)KEHHBIX 0OBHHEHUI;

— yIpo3, OCKOPOUTENLHBIX BRIPAKCHUHN WM PEIUIUK, JCHCTBUN, MPEMATCTBYIOMUX HOPMAJILHOMY
OOIIIEHUIO WJIM TPOBOLMUPYIOUIUX IPOTHUBOIIpaBHOE moBeneHue.3.3. PaboTHuku YupexaeHus
MpHU3BaHbl CIIOCOOCTBOBATh CBOMM JOJKHOCTHBIM TIOBEICHHEM YCTAHOBICHUIO B KOJUICKTHUBE
JICTIOBBIX B3aMMOOTHOIIEHUH W KOHCTPYKTUBHOTO COTPYIHHYECTBA JPYT ¢ ApyroM. PaboTHUKH
JIOJIKHBI OBITH BEXKIHMBBIMU, I00POKEIATETbHBIMUA, KOPPEKTHBIMU, BHUMATEILHBIMH U MPOSIBIISTH
TEPIUMOCTh B OOIIIEHUH C TpaXKAaHAMH U KOJUIETaMHU.

3.4. [Ipu BO3HUKHOBEHUH KOH(MIUKTHOW CUTyaIIMA MEXKIY CTPYKTYPHBIMH MTOAPA3ICIICHUSIMH
Yupexnaenus, paboTHUKaMH YUpEeKICHHUS PUOPUTETHBIM HAMPABICHUEM PEIICHHS KOH(MINKTA
SBJISIETCS] YYET UHTEPECOB Y UPEXKICHUS B 1ICJIOM.

3.5. Buenmnuii Buj paboTHHKA YUPEKACHUS IIPH UCTIOTHEHUH UM JIOJDKHOCTHBIX 00S3aHHOCTEH B
3aBUCHUMOCTH OT YCIIOBHUH TPYJOBOH NEATEIHHOCTH JOKEH CIIOCOOCTBOBATH YBAXHUTCIHHOMY
OTHOIICHUIO TPaXJaH K YUPEKICHUIO, a Takxke, MPU HEOOXOIUMOCTH, COOTBETCTBOBATH
OOILETIPUHATOMY JIETIOBOMY CTHJIIO, KOTOPBIM OTJIUYAIOT CACPKAHHOCTh, TPATUIIMOHHOCTD,
AKKypaTHOCTb.

4. OTBeTCTBEHHOCTHh 32 HapyuieHue noJoxennii Kogexca

4.1. Hapymienue paOOTHHKaMH YUpPEKICHHNA TMOJIOKEHUH HacTosmiero Komekca MomIexuT
MOpaIbHOMY OCYXKJIEHHUI0O Ha cOOpaHusAX (COBEIIaHMSX, KOH(PEpeHIHSX), a B Cilydasx,
MPEIyCMOTPEHHBIX (eepaIbHBIMU  3aKOHAMH, HapylleHHe monoxeHnid Kopaekca Bieder
pUMEHEHHEe K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PaboTHUKK YUpEeKICHUS B 3aBUCUMOCTH OT TSDKECTH COBEPIICHHOTO MPOCTYIKAa HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C JCHCTBYIOLIMM 3aKOHOJATEIbCTBOM Poccuiickoit
denepauuu.

4.3. Cobmroienue pabOTHUKOM Y upekIeHHs oJI0keHui HacTosero Kojekca yauteiBaeTcs mpu
Ha3HAYCHHUH MOOIIPEHUN U HAJIOKEHUH TUCUUTUTMHAPHBIX B3bICKAHUH.

4.4. Hapyuienue mpaBHJl aHTUKOPPYHIIMOHHOTO TMOBEICHUS BJIEYET MPOBEICHHE CIYKEOHOTO
paccieoBaHus 0 0OCTOSITEIbCTBAM BO3ZHUKHOBEHUSI KOPPYIIIMOHHO- OMTACHON CUTYAIlUH.



